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Compliance 

This policy complies with Section 19 of the Children and Families Act 2014. It is 

written with reference to inclusive education under:    

 

• Articles 7 and 24 of the United Nations Convention of the Rights of Persons with 

Disabilities   

• Equality Act 2010: Advice for schools DfE (February 2013)   

• SEND Code of Practice 0 – 25 (June 2014)    

• School Admissions Code of Practice   

• The Special Educational Needs and Disability Regulations (2014) (linked to clause 

64)    

• Schools SEN Information Report Regulations (2014)    

• Statutory Guidance on Supporting pupils at school with medical conditions (April 

2014)    

• The National Curriculum in England framework document (September 2013)    

• Safeguarding Policy    

• Accessibility Plan   

• Teacher Standards (2012)     

 

SENCo: Natalie Graves – BSc Hons, QTS,  

(Clause 64, Children and Families Bill 2014).  

 

Contact email: ngraves2@bal.nestschools.org   

(regulation 3a for schools). 

 

At Balgowan Primary School, the SENCo is a member of the Senior Leadership 

Team (Code of Practice 6.89) and the SEN Local Committee Members are Simon 

Armstrong and Marian Adejokun.  
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1. Introduction   

Balgowan Primary School is an inclusive school in which the achievement and well-

being of every child matters. We aim to promote tolerance and understanding of 

differences in a diverse community. Our children are encouraged to recognise and 

welcome individual differences because everyone is special. No child is 

discriminated against because of a learning need or disability. We value the abilities 

and achievements of all our children, and are committed to providing, for each child, 

the best possible environment for learning. We endeavour, where appropriate, to 

fully include all children, whilst meeting each child’s individual needs.    

This policy was developed in 2021 and is reviewed annually by Natalie Graves, 

SENCo, in consultation with the Senior Leadership Team (SLT), parents, pupils, staff 

and Governors. It draws on guidance offered by the SEND Code of Practice 2015 

and was approved by Local Committee Members in Autumn 2021.  

This policy is linked to other school policies: Single Equalities, Behaviour, Anti-

Bullying, Supporting Children with Medical Need, Accessibility, Safeguarding and 

Child Protection, Data Protection, Teaching and Learning, Assessment, Educational 

Visits and PSHE.     

 

 

2. Aims and Objectives of this Policy   

 

At Balgowan Primary School we strive to meet the five outcomes of Every Child 

Matters (2004):   

- Be healthy  

- Stay safe  

- Enjoy and achieve  

- Make a positive contribution  

- Achieve economic wellbeing    

We are committed to raising expectations and aspirations for all pupils with SEND. 

Our focus is ensuring positive outcomes for children by employing appropriate and 

researched approaches that have proven success. 

 

Our objectives are: 

• To work within the guidance provided in the DfE/DoH 

SEND Code of Practice 2015   

• To be an inclusive school, where the education and well-being of all children 

is valued 

• To consistently have high expectations for all 

• To enable all children to achieve and reach their full potential   

• To ensure early identification and intervention for all pupils requiring Special 

Educational Needs and Disability (SEND) provision 

• To ensure that all teachers are trained, supported and are confident in 

teaching children who require SEND support 

• To support all children to access the curriculum at a level that is both 

achievable and provides appropriate challenge 



• To be committed to identifying and implementing new approaches that are 

grounded in research and have proven success 

• To have a positive and reciprocal working relationship with parents and carers  

• To work in partnership with other professionals, agencies and schools to 

ensure necessary and sensitive sharing of information leads to positive 

transitions and outcomes for each child 

We recognise that many children will have a special educational need at some time 

during their school life. In implementing this policy, children at Balgowan Primary 

School will be helped to overcome as many of their difficulties as possible.   

 

   

3. Admission Arrangements  

No child will be refused admission to school on the basis of his or her special 

educational need.  In line with the Equality Act (2010) we will not discriminate against 

disabled children and we will take all reasonable steps to provide effective 

educational provision. The school operates on the principle of equal opportunities for 

all children, therefore, admission arrangements are the same for children with and 

without SEND.       

Children with an Education Health and Care Plan (EHCP) will be admitted provided 

the school can meet their needs with the resources outlined in the EHC Plan. We will 

endeavour to support every child's needs to the best of our ability.   

 

4. Management of SEND within the school   

The Headteacher and Local Committee Members have delegated the responsibility 

for the day to day implementation of the policy to the SENCo, Natalie Graves, who 

has Qualified Teacher Status and is new to the role of SENCo this year. The 

management of SEND is supported by Claire Larkman as Family Worker.   

All members of school staff have a responsibility for children with SEND and all 

teachers are teachers of special educational needs. Specific responsibilities 

regarding support for children with SEND are outlined in individual job descriptions 

and regularly communicated through staff meetings, training days and via electronic 

communications.    

Teaching Assistants (TAs) play a major role in the support of pupils with SEND. The 

rationale for the deployment of TAs is pupil centred. Targeted TAs are allocated to 

support individual children with EHC Plans or Pupil Resource Agreements (PRAs), 

and to work with groups of children needing support in classes. The Inclusion Team 

and TAs also run interventions such as Explorers (social communication skills), 

Numicon: Breaking Barriers (maths), Sensoridocus (sensory processing 

development) etc.   

In line with the recommendations in the DfE/DoH SEND Code of Practice 2015, 

SENCo is responsible for:   

• Overseeing daily implementation of this policy  

• Co-ordinating provision for children with a disability or who require Special 

Educational Needs and Disability (SEND) support  



• Liaising with and advising teachers in supporting and including children with 

additional needs  

• Managing the staff who form part of the Inclusion Team (Inclusion Assistant, 

targeted TAs)  

• Organising and maintaining records of all children with Special Educational 

Needs and Disability 

• Liaising with parents/carers, TAs and class teachers of children with SEND  

• Contributing to the in-service training of staff  

• Referring to and liaising with external agencies including the Educational 

Psychology Service, Health and Social Care, Speech and Language Therapy, 

the Community Paediatrician etc.    

 

The SENCo is responsible for reporting to the Headteacher and the Local Committee 

Member(s) (LCM) who holds responsibility for SEND, on the day-day management 

of SEND policy. Regular meetings take place at termly intervals between the SENCo 

and the SEND LCM.   

  

5. Identification   

With reference to the revised DfE/DoH SEND Code of Practice 2015, the SENCo 

draws on knowledge and experience of parents/carers, school staff and external 

professionals in the identification of SEND. With the help of the Family Worker, the 

SENCo keeps a register of all pupils with SEND currently attending the school. We 

record those who have an Educational Health and Care Plan (EHCP) or Pupil 

Resource Agreement (PRA), as well as those who continue to not make adequate 

progress, despite receiving targeted provision. These children will often have 

external agencies involved in their care and are referred to as receiving SEN 

Support.  

 

The purpose of identification is to establish what action the school needs to take, not 

to fit a pupil into a category. As part of this process the needs of the whole child will 

be considered. Many other factors may influence a child’s progress and attainment 

and therefore, does not necessarily mean that the child has a special educational 

need. These factors may include: 

• Disability, where reasonable adjustment under the Disability Equality legislation can 

enable a child to make normal progress   

• Attendance    

• Health and Welfare    

• English as an Additional Language (EAL)   

• Being in receipt of Pupil Premium grant (PP)   

• Being a Looked After Child (LAC)   

 

Sometimes children present with challenging behaviour. This is not necessarily 

because they have a special educational need, but there will likely be an underlying 

cause that will need to be explored and addressed. At Balgowan Primary School we 

actively promote social, emotional and mental well‐being through playground 

buddies, social skills groups and counselling, among many other approaches. We 



firmly believe that children need to feel valued, confident and secure to make 

maximum progress in their learning.  

Pupils with SEND and English as an additional Language (EAL) 

Balgowan Primary School has many pupils who have EAL and a variety of 

languages are spoken at home.  In accordance with Education Regulations 2014; 

Particulars of education and welfare provision for pupils with EHC plans and pupils 

for whom English is an additional language, the School will make reasonable 

adjustments and provision to support any child for whom English is not the first 

language spoken at home.   

While on some occasions a child may remain on the SEND register throughout their 

school career, SENCo recognises that the SEND register is a flexible document, 

where children who are consistently managing to overcome their difficulties can be 

removed and other children identified as necessary. Parents/carers, class teachers 

and staff supporting the child will be consulted before a child is removed from or 

added to the SEND register. For this reason the register is reviewed termly.  

 

6. Assessment 

At Balgowan Primary School, children are assessed in a variety of ways. 

Observation and oral feedback are considered to be as valuable as quantitative data 

collected via a formal assessment. Regular communication between key adults 

working with the child and giving the child a voice is therefore essential in assessing 

the child’s level of need. All children are tracked in Reading, Writing and Maths. 

Their most recent assessment results are added to the whole-school data 

management system by the class teachers. At present each child’s attainment and 

progress is reviewed using Key Performance Indicators (KPIs), which are statements 

outlining expected learning to be achieved in each year of the child’s primary 

education. Tracking of these KPI’s allow us to identify what constitutes good 

progress for each child as an individual and to compare their overall achievement 

with children of the same age and/or curricular stage at Balgowan. The impact of 

existing interventions are reviewed and this provision may be changed or adapted 

where a child is not making adequate progress.  

 

7. Allocation of SEND Support 

 

We employ a graduated approach to SEND Support. Class teachers are responsible 

and accountable for the progress and development of all the pupils in their class. 

High quality teaching, differentiated for individual pupils, is the first step in meeting 

the needs of any child who has or may have special educational needs. SENCo 

observes, advises and offers support to include modelling good practice and 

initiating new approaches to include and differentiate for children with SEND.  

 

Before special educational provision is made, SENCo and Class Teacher will 

consider information about the pupil’s progress, alongside national expectations and 

in consultation with parents. The Bromley Banded Funding Guide is used to aid 



identification of need within the four categories identified by the Code of Practice 

2015: 

• Cognition and Learning 

• Communication and Interaction 

• Social, Emotional  and Mental Health  

• Sensory Difficulties  

There is additional guidance for Autism and Specific Learning Difficulties. This 

document can also be used to identify appropriate strategies to meet the needs 

identified. The SENCo may offer advice about effective teaching and learning 

strategies and interventions that may help to narrow the gap or accelerate progress. 

General advice from outside specialists may also be sought.   

This is an overview of the graduated approach to SEND support: 

 

Assess: Children’s progress and attainment are assessed. 

Plan: Interventions based on the outcome of assessment are planned.   

Do:  Provision is allocated and interventions are delivered.  

Review: The effectiveness of the intervention for each child will be monitored half-termly by the class 

teacher.  

If, despite support, children fail to make expected levels of progress or are unable to 

transfer their learning when the support is reduced, the decision may be made to 

place children on the SEND register. Where longer term support is required or 

children have a diagnosis of need that significantly affects their learning, parents will 

also be consulted as to their child being named on the SEND register.  

When a child is placed on the SEND register, the SENCo, in consultation with the 

class teacher, parents/carers and child will discuss approaches and actions to be 

implemented. These will be recorded on the class provision map, or if appropriate, 

an individual provision map may be created. Provision maps are working documents 

that identify a need/barriers to learning, set specific targets and describe the 

provision to be allocated. They require regular (termly) reviewing to assess the 

impact of provision in place, so that adaptations can be made or further advice 

sought. Assessments and advice from external agencies will be considered in the 

provision mapping process. Interventions are planned, monitored and delivered by 

specialist teachers or TAs who have had appropriate training where necessary. 

Class Teachers have a responsibility to liaise with staff who are leading interventions 

for children in their class, so they can update the provision map accordingly.  

While the needs of the majority of pupils will be met from within the school’s own 

resources, some children will have a higher level of need. Additional funding to 

support children is available from the Local Authority’s (LA) High Needs Block. To 

Assess

PlanDo

Review



receive additional funding, the school needs to provide a costed provision map. This 

demonstrates how advice and recommendations from external agencies have been 

implemented, the outcomes of support and indicates how additional funding will be 

used to support the pupil in achieving desired outcomes. Where additional funding is 

agreed, a Pupil Resource Agreement (PRA) will be put in place by the school’s 

Educational Psychologist, in consultation with parents, staff and if appropriate, the 

pupil. Thresholds for funding are related to need and can be found in the Bromley 

Banded Funding Guide, which can be downloaded from this link on the Bromley 

website: 

https://www.bromley.gov.uk/downloads/file/4747/school_banded_funding_guide     

Where pupils require support from a range of agencies in addition to education, or 

require education in a specialist setting, an Education, Health and Care Plan (EHCP) 

will be considered by the Local Authority. 

 

8. Curriculum Access and Provision   

Where children are identified as having special educational needs, the school may 

seek to support the child in a variety of ways. The nature of provision allocated is 

dependent on the child’s level and type of need.    

 

The range of provision includes:   

• In class support for small groups with an additional teacher or teaching assistant 

(TA)  

• Small group withdrawal with a TA   

• Individual/paired class support  

• Further differentiation of resources  

• Targeted homework  

• Social/academic mentoring 

• Intervention programmes   

• Provision of alternative learning materials/special equipment/ICT  

• Staff development/training to undertake more effective strategies  

• Access to Specialist Teaching and Educational Psychology Service, Speech 

Therapy or other support services for advice on strategies, equipment, or staff 

training  

 

 

9. Monitoring Progress  

Progress is the crucial factor in determining the need for additional support. At 

Balgowan School, we continually monitor progress and attainment through regular 

observation, assessment and feedback. Regular data meetings are held with all 

class teachers and focus is drawn toward children who are not making adequate 

progress or those identified as vulnerable. 

Adequate progress is that which:  

• Narrows the attainment gap between children and their peers  

• Prevents the attainment gap widening  

https://www.bromley.gov.uk/downloads/file/4747/school_banded_funding_guide


• Is equivalent to that of peers starting from the same baseline, even when this is 

less than the majority of age-related peers  

• Equals or improves upon the child’s previous rate of progress   

• Ensures full curricular access  

• Shows an improvement in self-help and social or personal skills  

• Shows improvements in the pupil’s behaviour    

 

10. Record Keeping and Storing of Information 

The school records the steps taken to meet each child’s individual needs. The 

SENCo maintains the records, keeps them secure and ensures appropriate access 

to them. Please refer to the Balgowan Data Protection Policy, which can be found on 

the school website under ‘downloads’ then ‘GDPR’. In addition to the usual school 

records, the child’s file includes:   

• Reviewed Provision Maps  

• Information on progress and behaviour  

• Child’s and/or parents/carers own perceptions of the child's difficulties  

• Information from health/social services  

• Information from other agencies     

 

 

11. Reviews of Education Health & Care Plans (EHCPs) and Pupil Resource 

Agreements (PRAs)  

Education Health and Care Plans will be reviewed annually for children and young 

people aged 5-25 years, six-monthly in early years (0-5 years). The first review will 

be held one year from the date that the EHCP was finalised (or six months if early 

years). The review will aim to assess the continuing appropriateness of the plan and 

provide the opportunity to agree new outcomes. These reviews will be held with the 

child and family at the centre of the review. 

Pupil Resource Agreements (PRAs) must also be reviewed annually, to share how 

additional funding has been spent and measure the impact on the child’s progress. 

The parents/carers, key staff and where appropriate, the child, will be consulted by 

the school Educational Psychologist regarding the level of funding required for the 

next year.  

In summary, the aim of the review will be to:  

• Assess the child’s progress in relation to the outcomes on the EHCP/PRA 

• Review the provision made to meet the child’s needs  

• Consider the appropriateness of the existing EHCP/PRA in relation to the child’s 

performance during the year, and whether to cease, continue, or amend it   

• If appropriate to set new objectives for the coming year   

 

At EHCP transition reviews, (these typically occur in the Spring term of Year 5, in 

preparation for transfer to secondary school) either the receiving schools or a LA 

representative (Educational Psychologist/SEN Case Worker/SEN Advisor) will be 

invited to attend in order to provide advice and plan appropriately for the new school 

year. Transition reviews can be arranged for any child with additional needs, whether 

they have an EHCP/PRA or not. 



 

12. Partnership with Parents/Carers  

The school aims to work in partnership with parents and carers.   

We do so by:  

• Keeping parents and carers informed and giving support during assessment 

and any related decision-making process about SEND provision  

Signposting families to external and independent support:  

Please email: iass@bromley.gov.uk 

• Referring to the Local Authority’s Local Offer: 

https://www.bromley.gov.uk/localoffer 

• Working effectively with all other agencies supporting children and their 

parents  

• Giving parents and carers opportunities to play an active and valued role in 

their child’s education  

• Sharing information in an accessible way and ensuring all parents and carers 

have appropriate communication aids and access arrangements   

• Encouraging parents and carers to inform school of any difficulties they 

perceive their child may be having  

• Focusing on the child’s strengths as well as areas of need  

• Allowing parents and carers opportunities to discuss ways in which they and 

the school can help their child   

  

 

13. Involvement of Pupils  

We recognise that all pupils have the right to be involved in making decisions and 

exercising choice (SEND Code of Practice 2015).  Where appropriate all pupils are 

involved in monitoring and reviewing their own progress.   

We endeavour to fully involve all pupils by encouraging them to:  

• State their views about their education and learning  

• Identify their own needs and be reflective about their learning  

• Know and help set their own targets 

• Share ideas about provision that might help them 

• Understand their next steps 

• Contribute to Annual Reviews where appropriate   

 

14. Links with Education Support Services  

Most agencies require a formal referral process to be followed. All, except Children’s 

Social Care and the Educational Welfare Officer, require parental consent to proceed 

with any assessment or avenue of support. We regularly consult and liaise with:  

• The Educational Psychology Service (EPS) 

• Social and Communication Diagnostic and Support Service (SCDSS)  

• Educational Welfare Officer (EWO)  

• Speech and Language Therapy (SALT) 

• Occupational Therapy (OT) 

• Physiotherapy (PT) 

mailto:iass@bromley.gov.uk
https://www.bromley.gov.uk/localoffer


• Sensory Support Service (Visual and Auditory) 

• Phoenix Centre/Community Paediatrician  

• Child and Adolescent Mental Health Service (CAMHS) 

• Children’s Social Care   

 

 

15. Supporting Pupils at School with Medical Conditions 

The school recognises that pupils at school with medical conditions should be 

properly supported so that they can have full access to education, including school 

trips and physical education. Some children with medical conditions may be disabled 

and where this is the case, the school will comply with its duties under the Equality 

Act 2010. Some pupils may also have special educational needs and may have an 

EHC Plan which brings together health and social care needs, as well as their 

special educational provision. In this circumstance guidance from medical 

professionals and the SEND Code of Practice 0 – 25 (2014) is followed. Please also 

consult our Supporting Children with Medical Needs Policy, which can be accessed 

via the Balgowan School website. 

 

16. Continuing Professional Development  

All staff are actively encouraged to take advantage of training and development 

opportunities.  Any new members of teaching and support staff undertake induction 

training when taking up their post. This includes meeting with the SENCo to explain 

school’s SEND provision and practice, and to discuss the needs of individual pupils. 

The SENCo regularly attends the Bromley Local Authority SENCO Forums in order 

to keep up to date with local and national research and changes in SEND. 

 

17. Accessibility 

At Balgowan we are committed to promoting and increasing access for disabled 

children and adults. We regularly seek to adapt the physical environment and have 

specialist equipment such as Soundfield Systems installed as necessary. Further 

details of how accessibility is ensured are specified in: 

• Our Single Equalities Policy, which aims to remove discrimination against 

anyone, be they an adult or child, on the grounds of their sex, disability, race, 

colour, religion, nationality, ethnic or national origins. 

• Our Accessibility Plan which aims to: 

− Increase the extent to which disabled pupils can participate in the school 

curriculum  

− Improve the physical environment in Balgowan Primary School to increase 

opportunities for disabled pupils  

− Ensure that disabled children are provided with information in formats that 

are accessible for them 

 

18. Arrangements for considering concerns   



We operate an open door policy within this school, for parents who have concerns 

over the special educational needs of their children. They are encouraged to discuss 

these with their child’s Class Teacher or the SENCo at the earliest opportunity.  

The building and maintaining of good relationships with parents of children with 

SEND will hopefully reduce the incidence of complaints, but if parents are unhappy 

about the provision being made for their child, after consultation with the Class 

Teacher and SENCo, they are encouraged to make an appointment to speak with 

the Headteacher and SENCo to discuss any concerns raised.  

From this point onwards, the Complaints Policy, which can be found on Balgowan 

Primary School website, should be consulted and followed. 

 

19. Review of the SEND Policy   

The school considers the SEND Policy document to be important and, in conjunction 

with the Local Committee Members, undertakes a thorough review of both policy and 

practice every three years. The outcomes of this review are used to inform the 

School Development Plan.    

 

20. Appendices 

Appendix 1 – A glossary is included to define and clarify key terms referred to in this 

policy. 

This policy is linked to other school policies:  

• Single Equalities 

• Behaviour 

• Anti-Bullying 

• Supporting Children with Medical Needs 

• Accessibility 

• Safeguarding and Child Protection 

• Data Protection 

• Teaching and Learning 

• Assessment 

• Educational Visits 

• PSHE     

Please refer to the school website or request copies of our school policies at the 

school office.  

The Local Authority publishes a Local Offer, to make clear the provision available in 

the Bromley borough - https://www.bromley.gov.uk/localoffer 

Each Autumn term a SEND Information Report is published on the school website 

outlining how this policy has been implemented the previous academic year. 

If you wish to enquire or discuss any issues raised in or related to this SEND Policy, 

please contact the SENCo, Natalie Graves by making an appointment via the school 

office or email ngraves2@bal.nestschools.org   

https://www.bromley.gov.uk/localoffer
mailto:ngraves2@bal.nestschools.org


For independent advice or support regarding SEND please email: 

iass@bromley.gov.uk 

 
 

Appendix 1: 

Glossary of Terms 

 

Accessibility - Refers to the inclusive practice of removing barriers that prevent 

access for people with disabilities. 

Achievement – In education refers to performance indicated by progress and 

attainment. 

Annual Review – A statutory process where Education Health and Care Plans, or 

Pupil Resource Agreements are reviewed at least annually to ensure that the 

parents, the pupil, the Local Authority, the school and all the professionals involved 

with the child monitor and evaluate the continued effectiveness and relevance of the 

provision set out. 

Aspiration – Hope or ambition of achieving something. 

Assessment - The process of documenting, in measurable terms, knowledge, skill, 

attitudes, and beliefs. 

Attainment – The highest level of education achieved. 

Bullying – Is deliberately hurtful behaviour. It is repeated often over a period of time. 
It is difficult for those bullied to defend themselves. 
 

CAMHS - Child and Adolescent Mental Health Service 

CCDS - Complex Communication Diagnostic Service – A team including a 

Community Paediatrician and Specialist Speech and Language Therapist who 

diagnose Autistic Spectrum Disorders 

Child Protection - Child Protection refers distinctly to children at risk of harm. 

Children’s Social Care – Concerns itself with the wellbeing of children at risk of harm 

or those requiring extra support and care related to disability, health or social needs.  

Cognition - Mental action or process of acquiring knowledge and understanding 

through thought, experience, and the senses. 

Community Paediatrician - A specialist doctor who plays a key role in the 

identification of children who may have special educational needs. This professional 

is able to assess a child’s needs. As well as advising about health matters, this 

doctor may discuss concerns about possible learning difficulties. 

Compliance – Conforming to guidance and statutory regulations 

Confidentiality – Respecting and not sharing personal or private information without 

permission from the individual to whom it relates. 

mailto:iass@bromley.gov.uk


Counselling - A type of talking therapy where problems and feelings can be shared in 

a confidential (unless a safeguarding concern is raised) and safe environment. 

Diagnosis - Determining by examination the nature and circumstances of a condition. 

Differentiation - Teaching that involves providing different students with different 

avenues to learning (often in the same classroom) in terms of, acquiring content, 

processing, constructing, or making sense of ideas and developing teaching 

materials and assessment measures so that all children within a classroom can learn 

effectively, regardless of differences in ability. 

Disability - Someone who has a physical or mental impairment that has a substantial 

and long-term adverse effect on the ability to carry out normal day-to-day activities. 

Discrimination – Treatment, consideration of, or making a distinction in favour of or 

against a person or thing based on the group, class, or category to which that person 

or thing belongs rather than on individual merit. 

Diversity - The inclusion of individuals representing more than one national origin, 

colour, religion, socioeconomic background, sexual orientation or disability. 

EAL – English as an Additional Language – Refers to children who speak a home 

language as well as English. 

Economic Wellbeing - Economic well-being is a person or family's standard of living 
based primarily on how well they are doing financially. 

EHCP – Education, Health and Care Plan - An EHCP is a statutory process of 

assessment and recording a child’s needs. It looks at all the needs a child or young 

person has across education, health and care. Professionals from each area, along 

with parents, will consider what outcomes are desired and what is needed to achieve 

them. EHCP’s will have the same protection in law as a Statement of SEN. 

EPS - Educational Psychology Service - An Educational Psychologist will advise the 

Local Authority as part of a child’s statutory assessment for an EHCP or PRA. They 

are able to advise on the educational needs of children and young people and to 

suggest ways of helping a child. 

Equal Opportunities - All people, with a focus on those identified as having a 

protected characteristic, should be treated similarly, unhampered by artificial barriers 

or prejudices or preferences, except when particular distinctions can be explicitly 

justified. 

Equity - A measure of achievement, fairness, and opportunity in education. 

EWO - Educational Welfare Officer – Monitors attendance and punctuality of children 

in schools.  

External Agency – An organisation visiting the school to provide advice and support. 

Funding – In this policy, funding relates to the money released by the Local Authority 

to enable schools in allocating provision that is additional and extra to that which is 

provided from the Government as a standard. 

https://en.wikipedia.org/wiki/Student
https://en.wikipedia.org/wiki/Idea
https://en.wikipedia.org/wiki/Teaching
https://en.wikipedia.org/wiki/Textbook
https://en.wikipedia.org/wiki/Classroom
https://en.wikipedia.org/wiki/Learn


Inclusion - All children are welcomed, supported to learn, contribute and participate. 

Where possible, the school adapts the curriculum and environment to support the 

child in all aspects of school life. 

Intervention – Programmes or approaches that are designed to fill gaps in learning, 

or support a child to make progress by learning in a different way to that offered in 

the classroom. 

LAC – Looked After Child - Children who are under 18 and have been provided with 

care and accommodation by children's services. 

Local Authority – The local council (Bromley) responsible for overseeing and 

supporting education in the area. 

Local Offer – The Local Authority and each school publishes on their website a Local 

Offer. This easy-to-understand information for parents and young people sets out 

what is normally available to help children with SEN, as well as the options available 

to support families who need additional help to care for their child. 

Oral Feedback – Giving a child information about their performance by talking with 

them. 

OT - Occupational Therapy - The Occupational Therapist is trained to provide 

assessment, treatment and rehabilitation for children and young people who have a 

physical, co-ordination and processing difficulties.  

Outcome – The statements in an EHCP that indicate what the child or young person 

wants to achieve. 

Partnership – Working together to achieve a common goal. 

Policy - A system of principles to guide decisions and achieve rational outcomes. 

Potential – Abilities that can be developed for future success, given the appropriate 

opportunities. 

PP – Pupil Premium - Funding for children from low-income families who were 
eligible for free school meals, looked after children and those from families with 
parents in the Armed Forces. This funding is to be used to enhance learning 
opportunities for these children. 

PRA - Pupil Resource Agreement – A process of applying for and documenting an 

agreed amount of top-up funding allocated by the Local Authority. This is not a 

statutory process and the funding is reviewed every year according to the child’s 

level of need and progress made. 

Procedure – An established way of doing something. 

Progress – In education progress is referred to as the amount of knowledge and 

understanding gained in comparison to the child’s original starting point. 

Provision – Describes the physical or human resources allocated or available to 

support a child. 



Provision Mapping - A process of documenting the ‘assess, plan, do, review’ cycle, 

showing the progress made on specific targets and the range of provision allocated 

to students with additional needs. 

PSHE – Personal, Social and Health Education – A subject taught in every class in 

school, throughout the school year. 

PT – Physiotherapy - A Physiotherapist is trained to provide assessment and 

treatment in overcoming movement and physical difficulties such as problems of 

balance, coordination, sitting, standing and walking.  

Pupil Centred – The child is the most important factor in decision making that affects 

their learning and school experience. 

Qualitative Data – A way of recording attainment and progress by description. This 
type of data is often observed or reliant on discussion. It can give a detailed insight 
into a child’s learning as well as social and emotional development. 

Quantitative Data – A way of recording attainment and progress using numbers. This 
type of data can be analysed and used to compare to other groups of children. 

Safeguarding – Refers to protecting all children from maltreatment, preventing 

impairment of children’s health or development and promoting the provision of safe 

and effective care. 

SALT - Speech and Language Therapy - A Speech and Language Therapist is 

trained to assess, diagnose, manage and treat speech and language difficulties. 

They also provide support and advice for parents and schools.  

SEN – Special Educational Need – The term 'special educational needs' has a legal 

definition, referring to children who have learning difficulties or disabilities that make 

it harder for them to learn than most children of the same age. Many children will 

have special needs of some kind at some time during their education. 

Sensory Support Service (Visual and Auditory) – Specialist advisory teachers visit 

children in school and assess, monitor and support children with visual and/or 

hearing impairment. 

Social Worker – Provide support and advice to schools and families about ensuring 

the welfare of the children. 

Specialist Provision – Schools and settings offering an alternative approach 

education. This is usually needs specific provision. For example, a speech and 

language unit would provide regular speech therapy and have access to a wide 

range of communication aids.  

Specific Learning Difficulties – Specific Learning Difficulties (SpLDs) affect the way 

information is learned and processed. They are neurological, rather than 

psychological, usually hereditary and occur independently of intelligence. They 

include: Dyslexia, Dyspraxia or Development Coordination Disorder, Dyscalculia and 

Attention Deficit Disorder  

Target – In education this refers to a statement of development or a level of learning 

that a child is aiming to fulfil. 



Transfer Review – As an Annual Review, but with a focus on exploring options for 

transfer to secondary school. 

Transition – In the context of this policy, refers to the movement from one class or 

school setting to another. 

 


